State of Idaho

STATE BOARD OF EDUCATION
P.O. Box 83720, Boise, Idaho 83720-0037

2011 - 2012   PROPRIETARY SCHOOL REGISTRATION
Form-A,   Primary - Database Application

INSTRUCTIONS:  Provide complete answers to all items and submit all documentation called for.  Do not enter "see catalog" or "refer to (other publications)..."  Incomplete applications may be returned unprocessed.   ( Be sure to complete the All Items on the Checklist as well...) 
-- Download the file to your computer and complete it:  The File cannot be completed online.  Do Not Email it to OSBE
-- This is a WORD.DOC format.  It expands as you enter data: Avoid hand-written entries as much as possible.  
-- Print out the completed document and mail an Original Signed Application along with all required support documents.
-- Always keep your own file copy for record.

SECTION 1.    SCHOOL / BUSINESS IDENTIFYING INFORMATION

1-A.   Business Name, Mailing address (& Street address if different), Business Phone & Fax, Web Address, etc.


--  Describe the general type of  Institution / educational service you provide (Not more than 2 sentences).

-- List all Teaching Sites / Business Operating locations in Idaho, and Who is in-charge at each Location:

1-B.  P Principal Official(s) responsible for your Idaho operation:   
	[ Name, Title, Phone #, Email, & Mailing address ]

-- Owner/Operator, Site Manager, etc: 
-- Chief Instructor / Curriculum Coordinator:  
-- Chief Fiscal Officer:  
-- School Registrar // Office where Student Records are kept.
--  (List any other positions you feel are Key Players in the school's operation  ...) 

1-C.   CORPORATE  Ownership / HOME OFFICE (if any):  Address / Phone & Fax / Web Site, etc. 
	
          -- Primary Point-of-contact:   [ Name, Title, Phone #, Email, & Mailing address ]

1-D.   Business Organized under the laws of what state(s)? ________  -- Are you a Sole Proprietorship?  Y or N  
         [ Provide copy of State(s) Incorporation Papers and/or Local Business Licenses, as applicable ]

1-E.   List ALL RECRUITING AGENTS who will have “unsupervised' contact with minors or public school age children.  These individuals MUST have a Background Check. (see Administrative Rule.08.01.11 - 302.07.) completed through the Idaho State Police/Bureau of Criminal Investigations. 
++ Proof of a satisfactory Background Check must be submitted to the Board office prior to the Agent performing those school duties. 

--------------
SECTION 2.	TRAINING COURSE OFFERING(s):  Provide Complete Answers to all items below.  Do Not Enter -"see Catalog"

2-A.  	Is the School Brochure or Catalog available online? --Where?  (If Not, submit a copy w/Application.)


2-B.  	TOTAL TUITION COST  (per student) for programs/courses of study that lead to a Certificate
	   	-- Enter a price range from Lowest to Highest.                  
		-- Indicate how & when payment is expected.
2-B-1.  Will satisfactory course completion qualify the student for a specific occupational certificate or license? 
            YES___ NO ____   --  List all certificates students can qualify for at your school:

2-C.    REFUND POLICY:  Does your school refund any portion of tuition costs when a student voluntarily 
        	 withdraws before course/program completion?        -- Attach a copy of refund policy.

2-D.   FACILITIES:   Estimate the total square feet of floor space allocated for all types of instruction.  _______

2-E.   DISTANCE LEARNING:     Estimate percent of total course offerings offered online; ____________

2-F. 	PRACTICUMs, Internships - Apprenticeships, & CLINICALs:  If any program(s) includes these ...
 	-- Attach a separate sheet naming the Programs / total Number of Students in each program / and Number 
	of Students Not placed in a Local Area Position (beyond 	daily commuting distance of 50 miles or less*).
	* Provide written explanation for any student placement beyond the 50 mile range from school location.  

---------------
SECTION 3.	PROFESSIONAL CERTIFICATIONS and/or TRADE ACCREDITATIONS  

3-A.	Is your school Certified or Accredited by a Professional Trade Board at the ...
	
	-- National    or    State level?   (circle all that apply)  
	
	-- if Yes, name the Agency or Trade Board that oversees your specific training / school activity.   
	*[ Name of Agency, Phone #, Web Site, Email, & Mailing address ]

(NOTE:  Does this organization have specific governance of School or Training Operations under Title 54 of Idaho Code? 
 ... if so, you may be Exempt from SBOE registration.  Refer questions to the State Coordinator ...)
	
3-B.	How many years have you been reviewed by this organization?  _______      -- How often?  _______ 

	-- When is the next scheduled inspection / certification visit due?  _________

3-C.    	Does your school have Training Curriculum Approval from the Idaho Trade Board or Commission?
	
	-- SUBMIT a copy of Most Recent Approval or Certification LETTER from all Boards/commissions  	covering the specific program(s) areas you offer.   (Submit Only approval Letters, Not complete reports)  
	[examples:  Nursing/CNA, -Dental Asst, -Pharmacy Tech,  Idaho EMS-Bureau (EMT training), etc.]

3-D.    	Is your Institution approved for:    
                            							                         Y or  N
	-  Title IV Federal Student Aid programs   
	

	-  (Fed or State)  Veterans Benefits Programs    
	

	-  (Idaho)  Dept of Labor / Workforce Investment Act  -- Service Provider agency
	

	-  (Idaho)  Div of Vocational-Rehabilitation/ Service Provider agency    
	



	



----------------
SECTION 4.	TUITION REVENUE and STUDENT ENROLLMENT:


4-A. GROSS IDAHO TUITION REVENUE (GITR) is the direct cost of classroom education, including student tuition (less refunds), lab and facility use fees Paid at a location Inside Idaho.  It does not include application fees, books, supplies, tools or equipment, if purchased separately by students from sources other than your school.

[  NOTE:  Annual Fee is one-half of one percent of GITR (.005 x GITR), ... but not less than $100 or more than $5000. ]

	
Total Revenue from Tuition sources  (previous year)	
	
$	

	
Minus Total Refunds	 (by school cut-off date)          (-) 
	
$	

	
	                                                                      GITR  = 
	
$	




4-B.   SUBMIT current, common Financial Statement (i.e. P&L, Tax Return, etc) that supports this GITR figure.

4-C.   STUDENT ENROLLMENT: Defined as the number of students actively participating after the school's voluntary withdrawal date has passed.

	
	(last year)
	(2 years ago)

	Total number of students enrolled (all courses) during the year ......
	
	

	Percent (%) of students completing their planned program(s) of study .....
	
	



----------------
SECTION 5.    SURETY BOND REQUIREMENTS:  
[ Refer questions to State Coordinator.  see Statute §33-2406 and Administrative Rule (IDAPA) 08.01.11.  

-- PROOF of a SURETY BOND will ONLY be initially be accepted on the APPROVED FORM found on the OSBE web page located at  www.boardofed.idaho.gov /Private Proprietary Schools -- Registration.    
-- Bond Calculation Worksheet, showing required the dollar amount must also be submitted with the application. 
-- A valid Bond must be in force for the entire registration year: Expired Bonds Must Be Renewed Immediately.  
-- The Bond must have "extended coverage clause" to remain in effect for 120 days AFTER a school closure date.  
-- BONDS must meet all other criteria described in Administrative Rule.08.01.11-302.08.

-----------------------------------------------------------------------------------------------------------------------------------------
SECTION 6.	                 APPLICATION ATTESTATION PAGE
                                                                            (certification by signature or oath ...)

Before you sign this document, Please double check the accuracy of all data provided.  Once submitted all application information becomes public and will be handled in accordance with the Idaho State Records Management Act. 
-- Please Note: OSBE considers all application information proprietary in nature and will not release it to third parties unless required by law.

Reminder:  All Required Documentation below should be attached to this Application (either Initial or Renewal). 
- Application Checklist 
- Business Check (No personal checks) for Registration Fees, made out to State Board Of Education  (or "SBOE")   
- Copy of most current National or State CERTIFICATION Letter or Report 
- Copy of current FINANCIAL STATEMENT (i.e. Profit & Loss sheet) that supports your annual tuition revenue.
- Copy of State Business License / Papers of Incorporation, etc  (as applicable)
- All other Required Documents & Standards [refer to Administrative Rule.08.01.11.300, .301, & .302]
-------------------------------
I hereby certify that all information submitted on, attached to, or related to this application is, to the best 
of my knowledge, true and correct in all aspects.


____________________________________________________ 	____________________
SIGNATURE (Principal Official of for Idaho Operations)		DATE					

____________________________________________
PRINTED NAME / TITLE
	1
	Proprietary School Registration, Form-A, Initial Application / OSBE / v-8a,  revised 110614-1000



